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PRETACE

As a17 Autonomous Constitutional Bocl-v*, the Arunachal Pradesh Pr"rtrlic -Qervice
Comr.r-rission (APPSC) attaches great importance to conducting all its examinations and
intervieu,s r,vith elliciency. integrity. fbirness ancl requisite transparencir. The endearrour is tr-r

fuil-v meet tire expectations of the requisitioning eiepartment by providing tirem with the best
available human resource on time. To ensure the integritv of its processes, the Commission has
put in place severai guidelines that it reviews periodicall,v. to make them contemporary.

The Cornmission flrst formulated the Arunachal Pradesh Public Sen ice Commission,
Condnct of Examination Guidelines tn 2012 and revieu.ed them in 2017. Since tiren, it has
introcluced severai new measures in its processes. 'fhe system of online application, adoption of
the UPSC pattem. addition of topics on 'Arunachal Pradesh' and 'North-East' in tlie syllabi for
the conduct of the Arunachal Pradesh Public Service Combined Competitive Examination" are
ferv such changes. Therefore. the Commission rlecicled to revieu' the previous guidelines tcr

incorporate al1 such ne\\, aspects.

This document w'ill be cailed "il'he Arunachal Pradesh Pr"rblic Service Commission
(APPSCI) N{anuai lbr Conduct of Examination 20?1" and will supersede all previous guidelines.
fhe Commission has made this manual lor its institutional tunctioning as an Autonomous
Constitutional Body. T'heretbre, it is the sole authorit,v to amend this. in time as necessary. As
regarrls the inter"pretation of any aspect of this Manr-ial. the Commission's decision shall be flnal.

The Chairman of the Commission may issue any further instructions for the conduct of
its examinations" Any other aspect. not covered by this Manual, will be decided on by the
Cornmission.

The Secretary or the Conuollel of Examination, with the approval of the Chairman, will
be the Competent Authorit.v to issue cletailed instructions on all aspects connected u'ith the
Conduct of Examinations. provided such instructions fbllow'this Manual.
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ARUNACHAL PRADESH

PUBLIC SERYICE COMMISSION
ITANAGAR

No. APPSC /ManuaU2824 Dated 5th August,}CIz{

MANUAL F'OR CONDUCT OF EXAMINATION,2{Ja4

(a) This document will be called'lhe Arunachal Pradesh Public Service
Commission (APPSC) Manual fbr Conduct of Exarnination. 2A24'.

(b) This 'Manual' supersedes an1,' previous guidelines/instrr"rctions on the
headings cor.eted under tiris manuai and shall conunense rvith etfect
from the date approved by the Clomniission.

(c) Every olficer and official including anyone Cirected/ der;uted/
ordered/requisitioned for performing an,v function rvith regald to
conducting any examinations of the Arunachal Pradesh Public Serr.ice
Commission shall follow-this manual and anv other instructions issued
b1'the Commission while performing anv assigned duties.

(d) All nratters/issues related to coriduct of exarnination must be handled
based on the principle of lair and transparent conduct of examination.
With regards to the interpretation of at1-v aspect of this manual. the
Comniission's decision shall he llnal. Any. other aspect, not covered b1,'

this manual, w,ili be decidc:d by the Comirission. The Chairman ma,v
issue anv further instructions fbr the conduct of examinations based on
principles of tbirness and accountability.

(a) In this manual, unless the context otherwise requires, the
"Commission", "Chaiman". "Member," "-Secretary", shall imply those
persons under such designation as defined in "Arunachal Pradesh
Public Service Comrnission Regulation, 1988" as amended lrom tirne
to time.

(b) o'Controller of Examination" (CoE): means the Joint Secretar_v,
Ex-Offlrcio Controller of Examinations. or an olTrcer so designated b,v

the APPSC to act as such.

(c) "Deputy Controller of Examinationo' (Dy. CoE): mealts Deputy
Secretary, Ex-Ctlicio Depr.rty,' Controiler of Examinations, or an offlcer
so designated by the APPSC to act as such.

(d) 'oAssistant Controller of Examinationo' (Asstt. CoE): means Under
Secretary,. Ex-Officio Assistant Controller of Examinations, or an
officer authorised bv tire APPSC to act as such.

I. Short Title
& Commencement:

II. Definitions:
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(e) t'Confidential Paper" means any such paper or document
consideredimarkedlendorsed as confidential bv the APPSC.

(f) "Examination'n nreans any examination conducted by'the APPSC.

(g) "Centre for Examination" means the district/area which is chosen by
the APPSC tbr hoiding an examination. fhere n:ay be multiple vetlues
in the centre lbr examination.

(h)"Venue" nteans the location/centre/place for conduct of ai1

examinat io n w.ithin the di s trict/centre for examination.

(i) "Examination Room/Ilall" means the room/hatrl where an
examination is conducted.

O "Observer" treans the person(s) appointed by the APPSC to observe
the conduct of an examination in the gir,en centre(s) fbr
exanlinat io n/district.

(k)"District Superintendent" means the person(s) appointed by the
APPSC to conduct and oversee an examination in the centre for
examinationldistrict.

(1) 6'Centre Superintendent" means the person(s) appointed by the
APPSC to conduct/oversec an examination at a venue/centre.

(m) "Centre Supen,isor" means the person(s) appointed by the APPSC
to oversee an examination in the college/ university/institute having 4
(fbur) or more venlles.

(n)'oCoordinator" means the person(s) appointed b.v the APPS(I for
coordination betr.r,een the Centre Superintendents/ Centre Supen isors
and the Commission tbr the smooth conduct of an examination.

(o)"Assistant Centre Superintendent" means the person(s) appointed b-v

APPSC to assist the Centre Superintendent in the smooth conduct of an
examination.

(p)"Invigilator" means a person appointed by APPSC to perfom the
Invigilation dutl. at an examir-ration centre.

(q)'oRequisition" lneans a proposal received tiom the Government or
Depafiment fbr recruitment to ne*lvacant posts. It will essentially
include the nun-rber of vacancies, recruitment mles fbr the post, the
syllabus fbr the examination, and specific number of seats reserved per
categor,v-. if any. in the prescribed format.

6



III. Froposal/Requisition (a) A recruitment process wili commence u.ith the leceipt of a

requisitioniproposal at the Commission's otlce. complete in all
respects and ir-r the prescribed ftrrmat.

(il) Hvery lequisition from the departments for recruitrnents of dif}brent
categories of posts sha1l be received only in the prescribed format of
APPSC"

(c) The requisition letter shall clearl,v indicate the categorv r,vise trreakup
of vacancies to be f,rlied up.

(d) The latest approved gazetted recruitment rules along *,ith all
applicable ac.ts/rules ancl requisite information shall be provided by.'

the concemed departments aiong u'ith the vacancy requisition.

(e) Wherever the vacancy pertains to Person with
Disabilities (PwD). the Requisitioning Authorit,v shor.rid clearl,v
mention the category of ber-rchrnark disability as per the Rights of
Persons with Disalrilities Act, 2016 and read in conjunction r.vith
Arunachal Pradesh Rights of Persons u,ith Disabilities Rules,
2018 .

(t) The Commission w'ill conduct all examinations based on the syllabi
prescribed by the concerned DepartmentlGovernment or Commission
w'herer.er required.

(g) If the proposal/requisition is found inadequate in any fbrm. it will be
returned to the requisitioning authority lbr correctioniciaritjcation and
resubmission.

IY. Calendar: (a) The Commission w'ill prepare a caleudar of recruitment examinations
which shali indicate the date ol issue of advertisement. last date of
receipt of application (closin-e date), date of commencement of
examination and duration ol eramination. The dates are liable to
aiteration. if circumstances so warrant.

V. Advertisement: (a) The following inforrnaticin will be placed in the adverlisement fbr
infonnation to the candidates: -

(i) The applications. once submitted. can be amended by the candidate
till the last date of suhmrssion of application t-orm.

(ii) Clontact detailslhelpdesk emaii id for assistance,

(iii) Preferences ltrr post to be given by the candidates while filling up
the application fomr in respect of combined competitir e

examinations or any other examination. u,herever applicable.

(iv) Advertisements rvill indicate the last date lor application
submission. physical endurance test, skill test and viva
voce/personality test as far as possible.



YI. Application
Forms& Fees:

(v) In case of receipt o1- lalge number of applications be_vonrl the
approved ratio of candidates f-or an.v stage of the examination the
APPSC may conduct ob.iective/subjective recruitment test fbr lr.hich
date. time and venue rvill be intirnated separateiy-to the candidates.

(vi) The Commission reserves the right to modity. withdraw- or cancel
an1, advertisement at alry stage of the examination provided there
are sutlicient reasons to do so.

(a) Aspirants intending to appl,v tbr the advertised post(s) r,vill have to
apply' online through the Commission's lvebsite and upload the
recluisite documents and testimonials. In case of multiple applications
by the same applicant for advertised post. cniy. last complete
application shall be acceptecl. A11 incomplete applications or multiple
applications shall stand rejected. No request in this regard shall be

cntenained Iater,

(b) Design of application format shall be decided as per the requirements
of each examination r.is-d-vis examination pattern. qualifications.
prefbrences etc.

(c) The list of 'centre for examination' is to be fixed and incorporated in
the application forms as per requirement. The candidates shall be asked
to provide at least 3 (three) center pref'erences if examinations are held
at rnore than 3(thrsq:) centers for exarninaiion. The advertisement
should mention that the allocation of centre for examination shail be
subject to availability/seating capacity. The candidates should also be
informed that the Cornmission reserves the right to addl
remove/change an,v centre lbr examination and may direct candidates
of any center to take exarnination at other centers well in advance (at
ieast 05 r.vorking days). if circumstance necessitates.

(d) The Commission's online portal will not accept an1'newl change in the
application, after the last date and time of submission. as stated in the
advertisement. The Con-rmission will also not accept directly' or
indirectly', anv requests for an1' such changes.

(e) Eligible PwD candidates. intending to utilize the services of a scribe
will indicate so, at the time of application itself. The candidates shciuld
also indicate whether the scribe u,.ill be brought b-v the candidate or is
to be provided by the Commission. The qualification of the scribe
should not be rnore than the minimtul qualification required tbr the
post. The application fbrm shall also clearl1,-mention the parameters of
a scribe fbr such cases u,here the PwD applicant gets the scrihe
himsel{Therself.

(t) The Candidates will also pa,v the prescribed examination f.ee online as

fixed b.v the Commission tiorn time to time. PrvD candidates are
exempted fiom paying examination fees.
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YII. Documents to be
Uploaded with
OTR/with 'Online'
application:

VIII. Scrutiny of
applications:

(g) Belore appl1,ing oniine" all applicants rvill have to undergo 'One Time
Registration (OTR)' tllough the f'ommission's r,vebsite and upload tire
requisite documents. The user id and passr,l.ord generated can then be
used for filling up all future applicatior-rs for examinations conducted
by the Commission. Detailed guidelines on how to proceed with OTR.
will be available on the Commissit-rn's w.ebsite.

(h) "Do's and Dor.r'ts" fbr tiiling up the applications online will be
available on the Commissir-rn's w-ebsite.

(a) Por applying online tbr an3, post, candidates must tipload the following
documents while undertaking the 'One Time Registration' (OTR)
process using the online application s,vstem:

(i)'Proof of Date of Birth,' as existing in matriculationlhigli
school leaving certificate or a certificate by a board equivalent to
one issuing abor.e: certillcates or an ertract from the Register of
matriculates. maintained b,v a university'. certified b1, a competent
authority of the board/universit,v, or an equivalent examination
cefiificates. (No other documents. like horoscopes. atlidavits"
extracts tiom Registers of municipal cotporation/Registrar
economics &statisticslany service record will be accepted).

(ii) Marksheets, Degree certificates, Scheduled Tribe (S.T.)
certificates, Permanent Residence Certificates (PRC) and
other relevant documents, to be self-attested as stated vide
Gort. of Arunachal Pradesh Order No.AR-40/2010/1806-66
dated 21-10-2*13(ANNEXURE-I) as amended from time to time.

(iii) Disabilify Certificate, in case of Persons r.r.ith Disability (PwD).
issued bl an authorized medical board as per section 57 of The
Rights of Persons with Disabilities Act, 2016.

(iv) Latestirecent passport size colour photograph of the front f-ace on
w'hite background and without ireadgear and sunglasses.

(v) Orily signed specimen signature in black ink of- the aspirant on
ite paper shall be considered.

(b) Original documents issued by any ar,rthority. must not be tampered
u,ith by the candidates, otheru,ise the,v rvill be rendered invalid by the
Commission.

(a) The Commission may reject an)' application. primariiy o11 the
fbllorn'ing grounds:

(i) Missing or \4rong information.

(ii) Errorslmistakes in the application fom.
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IX. Admit cards/
call letters:

(iii) Non-sLrbmission of required documents or submission of false
documents.

(iv) Non-fulfilment of instntctiolls or terms & conditions^ as given in
the advertisentent and application forms.

(v) incomplete and defectir.e documents such as those not bearing
name, seai. designation and signatrire of the issuing authorit,v.

(vi) Chosen subjects for the examination not mentioned or \,.rong
selecti on of sub.i ect combinations.

(vii) Docuntents not self-attested.

(viii)Concealment of any fact(s).

(ix) Not mentioning the cocie for the centre of examination.

(x) Overage or underase.

(xi1 Non-payment/pavrnent of less than the requisite fee.

(xii)Defective medical certif-rcate (if a person rvho has signed the
certificate. is not a member of the authorized rnedical board/state

standing medical board).

(xiii)An5, other valid reason.

(b) The list of candidates found eligible fbr adrnission to the examination
will be published b-v the Clommission on its u'ebsite. The list of rejected
candidates along with the reasons for re.iection r.vill also be published
on the *,ebsite.

(a) An admit card/call letter r.vill bear the candidate's name_. gender,
photograph, his/her signature, roll number, the schedule of
examination. instruciions fbr the candidates etc. and category in case of
PwD candidates along with any other special requirements.

(b) Eligible candidates can download and print the admit cards/cail letters
online. through the Commission's u,ebsite.

(c) A window of 01(one) u,eek shal1 be kept for removal of discrepancies
on the basis of complaints received.

{d) The Comrnission will not deliver admit cards and call letters bv hand.
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X. Declaration try
Memfrers, officers
and staff of the
Commission at the
commencement of
the examination
process:

XI. Recruitment test,
preliminary and
written
examination:

(a) The Chairman/Memberslofficials/staff of the Commission wiil make a
written Declaration to the Secretary. APPSC if they are appearing for
the examination. The Controller of Examination will ensure their
exemption liom the entire process of that particular examination. The
signed declarations shall be kept in the saf-e custod.v oi the Secretary.
APPSC.

(b) The ChainnaniMembersloftlcialslstaffof the Commission will make a
wT itten Declaration to the Secretary, APPSC, if his/her close relative is
appearing at any stage of the examination. The Controller of,
Examination lvill ensure concerned Chairman/MemberslOffi ciais/staff
will be exempted from that particular stage of examination. Therefore,
such declaration is to be taken/given at every stage of the examination
starting from the scrutiny of applications.

(a) ln case there are a large number of applicants for a service/post. the
Commissior-r if deemed necessar-y. may conduct a recruitment test
(objective/subjective) before the main nritten examinatiory'direct
intervielv.

(b) For APPSCCE (Preliminary). rules promulgated through Govenrment
of Arunachal Pradesh.I)epartment of Personnel notification no. PERS-
2412A18 dated 19th November,2019 as amended from time to time w'ill
apply. Syllabi for the APPSCCE u,ill be as per Government of
Arunachai Pradesh, Department of Personnel notification no. PERS-
2412018 dated 4th December, 2019 and as modified vide notification
no. PERS-3 6l2DA22 dated 13th March. 2024.

(c) Of the qualified applicants in this preliminary examination, 12 times
the number of advertised postslvacancies or as decided by the
Commission -,vill be admitted to the main uritten examination.

(d) This system u,ill also apply for recruitment through interviewlviva-
voce on11,. Here, the number of- candidates to be admitted for
interview/viva-voce rvill be 3 (three) times the advertised
posts/vacancies as decided by the Commission or as per the
Government of Arunachal Pradesh, Department of Administrative
Reforms, notification no AP.-27A1?/212A22-SEC}1-AR/356 dated

. 14th August, 2023 ar as amended liom time to time (ANNEXIIRE2\.

(e) There shall be no separate qualifying marks in the interview in case of
selection by written examination and interview. But in the case of
direct recruitment by interview only, a candidate has to score a

minimurn of 507o of the total marks to qualifi, lor selection.
Relaxation for Pw-D candidates, if any, sha1l apply as per the
Government notitication.
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XII. Measures to be
taken at the
examination halls:

XIII. Entry and exit of
candidates in the
examination
centresl venues:

(1) Ihe answer key of MCQ t.r.'pe examination shall be upioaded in the
Commission's website lbr a specitic duration.

(g) The candidates appearing in preliminary examination of the Combined
Competitir.e Examination shail be provided a carbon copy of their
response sheets (OMR) in the exarnination hali afier examination/test
is cr,'er.

(a) Mobile phones. lT gaclgets, smart watches/r,rrist watches, or anl'other
communication/bluetooth devices/items, other than admit cards and
photo id proof shall not be allowed. Candidates are not allowed to
carry any pen or pencil in objective type examination as the same will
be provided by the Commission. However. pen and pencil may be
allowed fbr subjective exarninations.

(b)The candidate should take a print out of hisiher e-admit card issued iry
the Commission online and produces it along w-ith an identity card to
gain entry to the centre/r,enue. The identitl' of the candidate will be
verified against the photograph and facsimile signature printed on the
attendance sheet/list in the examination hall.

(a) Timings fbr entry to and exit from the examination hall

(i) Candidates are allowed entr,v in the exarnination hall/rooml hour
and 45 minutes trefore the examination's commencement in each
session for a three hour exam.

(ii) Access into the examination venue shall be closed 15 minutes
before the examination's scheduled commencefilent, i.e.. 09:45 Al\4
for forenoon session if the examination is to commence at 10:00
AM & 01:45 PM f-or the afternoon session if the examination is to
commence at 2:00 PM.

(iii) For obiective t1'pe (ON4R answer sheet based) examinations, no
candidate can leave the examination hall until the completion of the
full allotted tin're lbr the paper.

(iv) For other w'ritten examinations, a candiclate can leave tire
examination hall only atier t hour frorn the commencement of
examination. Stich candidates will not be perilitted to carry the
question paper or ans\\,er booklet u,ith them and must handover the
same to the invigilator before leaving the examination hall. The
invigilators w'ill be responsible lbr collecting these betbre ailorving
the candidate to leave the examination hallhoom. Once submitted
the candidate shall under no condition be allowed re-entry into tire
ha1li room.
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XIV. Action against a
candidate found
adopting unfair
means:

(b) lf a candidate fails seriously ill and is unw'illing to write the
examination during the examination hours, the Centre Superintendent
may direct the invigilator to remove the question paper and/or question
cum ans\,ver bookletioMR sheet/ansn'er booklet tiom hin/her and
allorv hirnlher to leave the examination liall alter taking an undertaking
from the candidate that heishe is unwilling to continue due to illness
and he/she is leaving the examination hall at his/her own risk and will.
The Centre Superintendent may arrange to send the candidate to a

nearby hospital/dispensarv in consultation with the observer, if
reqr,rireci.

(c) A candidate who comes to some other venues, not assigned to him/her,
will not be allowed to appear at that venue.

(d) Adrnission to the examination hall will be allow-ed on the procluction of
admit card only'- and therefore should be brought daily lbr each
examination session

(a) When a candidate or any other person including official on
examination duty is caught guilty of misconduct/ malpractice or any
oft-ence. with evidence. he/she shall be removed tiom the examination
haltr/room by the Centre Superintendent in consultation with the
observer and hc./she shall not be allorved to continue with the
examination. For exam functionalies appropriate action may be
initiated as per relevant rule.

(b) The Centre Superintendent should take all precautionary measures

usually associated with the examination and should in particular ensure

that no candidate indulges in copying and that there is no

communication of any kind among the candidates during the period of
the examination. Speciai care may be taken to prevent/detect illegal

use of latest technology such as mobiie phones. bltietooth devices or
other communication devices hy the candidates.

(c) If any candidate indulges in copying or disregards any instruction. an

undenaking/admission statement to this effect should be obtained liom
him/her in the examination hall/room immediately and it should be

forwarded to the Commission along with the observations of the

invigilator(s) concerned. Centre Superintendent' s comments" el'ider-rce

along rvith the candidate's statement signed by himlher and

countersigned b1- Centre Superintendent. Assistant Centre

Superintendent and Invigilator(s) concerned.

(d) In all cases where an1, banled items such as mobile phone/bluetooth or
any other electronic/communication device or any other incriminating
material (notes on e-admit cards. papers. eraser etc.) is found in
possession of the candiclate during conduct of the examination,
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following actions may be taken by the examination fr:nctionaries of the

said venue:-

(i) The incriminating material must be immediatel,v confiscated by
the invigilator(s)/examination functionary concerned.

(ii) fhe matter must be brought to the notice of Centre

Superintendent, Assistant Centre Superintender"rt and the APPSC
controi Room immed iatelv.

(iii) lt sirould be fbrwa:"ded to the Commission along with tire
observations of the invigilator(s) and Centre Superintendent.
Assistant Centre Supedntendent and such other evidence including
any incriminating material that may be recovered from the

candidate. 
"vith 

candidate's underlakinglstatement signed b.v him
and countersigned b1. Centre Superintendent and invigilator(s)
concemed.

(iv) After consulting the APPSC control roorn. if so advised. an

FIR/Police complaint may be lodged vvith the local police station
by concemed Clentre Superintendent immediate1i,'.

(v) The Candidate may be allolved to continue to take examinatioir
until and unless otherwise directed by the APPSC control room
and APPSC observer. Nevertheless, if the candidate is found to be

indulging in a disorderly or improper conduct u,hich. in the Centre

Superintendent's opinion, would be detrimental to the smooth
conduct of the examination, he/she should not be aliorved to
continue to take the examination.

(vi) After cor-rsulting the APPSC control roonl and the APPSCI

obsen'er, if so directed, when the candidate is not allow.ed to
continue to take tire examination in that session then he/she must
be taken to a separate room, where heishe must ren-iain in presence

of an examination functionaries till the conclusion of the session.

He/she must leave the venue oniy after completion of the session.

(vii)Further, the said candidate must not be allowed to appear in
subsequent session(s)/subsequent days of the examination, if so

directed b"v the Comn-rission's control room.

(viii) Further action against the said candidate ma,v be taken as per the

rules b,v the Comrnission.
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XV. Conduct of
interviewl
viva-voce:

(e) lt is imperative that in case of recovery of any incriminating material
fiom the candidate he/she is made to record on the materiai scr

recovered a statement, duly signed by him/her. In case the candidate
refuses to sign. the same may be clearl.v recorded by the invigilatoris)
and signature oltr,vo other candidates (as witnesses) to be taken.

(fl In case of an.v candidate found burning or tearing the ansr.ver sheet/test
booklets or running awa.v r.l.ith the script and test booklet ct-rring the
course of an examination. the Centre Superintendent is required to tiie
an FIR in the nearest police station and reporl the case to APPSC
control room.

(g) In case of impersonaticn and un-authorized appearance of the
candidate at the eramination" the Centre Superintendent/ Assistant
Centre Superintendent should report the cases to the APPSC control
room irnmediatelrl for fiu"ther direetions.

(a) The Commission will fix the date, time. and venue for conducting
i ntervierru'slv i va-voc e.

(b) For recruitment through interview/r,iva-voce. the number of
candirlates to be admitted for intervierv/viva-voce will be 3 (three)
times the advertised posts/vacancies as decided by the Commission
or as per the Government of Arnnac'hal Pradesh, Department of
Administrative Refbrms. Notification No. AR-27012/21?022-SF,CT-
1-AR/356 dated 14th August, 2A23 or as amended fi'om time to time.

(c) The Comrnission will issue call letters to the eligible candidates,
directing them to report to the selected venue with original
certificates anci doeuments on the stated date and time

(d) Candidates r,vho fail to ploduce original cefiificates and documents
on the da1,'of the interview will not be aliou.ed to ordinaril,v appear in
the intervierv. ln exceptional circumstances and r,vith the approval of
the Commission. he/she may be allow-ed to appear for tlie intervieu,'
only afier submitting an undefiaking with production o1' original
documenticerlificate pref'erably on the same day.

(e) The Recruitment through lntervieil Viva-voce/Personality Test and
Skill Test shall be held in aceordance with the guidelines prepareC by
the Commission.

(1) If a candidate lails to turn up for the interview on the specified time
and date, he/she r,vill be marked ABSENT. He/she will fbrf.eit tire
recruitment. irrespectir..e of his perfbrmance in the written
examination.
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XVI. Recommendation
of selected
candidates:

XYU" Provisional
nature of the
admissibility of a
candidate to a
recruitment
examination /
interview:

(g) If the number of candidates is large. the Commission may constitute
multipie boardslcommittees to complete the interview process and
declare the results at the earliest.

(h) In case ol more than one board/committee, the same will be aliotted
to candidates before tire start of their intervieu,. generall,v through
dran' of lots.

(a) A1l recommendations nlade by the Commission shall be pror.isional
and subiect to final verification of documents. character and
antecedents and candidates meeting medical requirements of the post
by the indenting department.

(a) Till conipletion of the entire process of recruitment to any post/service"
admissibility of a candidate to any examinationlinterview shall remain
provisionai.

(b) The Corrmission will be the final authorit-v on admissibility or
reiection of a candidate at any stage of the recruitment/examination
process till the compietion of all the stages of examination.

XYI[. Applicants'/
Candidates'
Acress to Mark
Sheets:

XIX. Provision of
facilities for PwD
candidate:

(a) Final results will be pubiished on APPSC's nebsite for three nronths
after the notification of the examination result.

(b) After the expir-v of 3 months, candidates can still obtain a record ol
their own marks in the u'ritten examination and viva-voce. through an
RTI application. b,v pal,ment of the requisite fee.

(c) However, the Commission will not provide an-v document related to an
examination to any candidate/petitioner until tire examination process
is eomplete in all respects* i.e.. till notification of the final results and
completion of the entire examination process.

(d) No photographv/videography of any ofl'lciai/contidential documents is
permitted. Recorcls and documents will only be available to a

candidate. applying in person for his/her intbrmation, which will be
photocopiedlprinted and authenticated by the Commission, for issue in
specitic cases and recorded as such.

(e) Any unauthorised photography/videography utll call for necessary
legal action.

(a) For candidates appearing under Persons u.ith Disabilities category in
written examination faciiitl. ol scribe, compensatory time and other
facilities n'ill be as per the Govemment of Arunachal Pradesh
Department of Administrative Reforms and Training OX,.{.

AN 26 I 2024 -US - 1 -AR/24 dated 1 5 th Febru ary . 2024 . (,ltr1iYtrYL'ft E J).
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XX.Information
under RTI:

XXI. Yerification of
documents:

Candidates or ally information seeker can access information from the
Commission on any'thing related to the examination process except the
tbllowing: -

(i) Those barred under the RTi Act.

(ii) Where such information is considered confidential and sensitive
and held to be in a tiduciary relationship.

(iii) The right to acsess intbnlation relating to records/
document/answer books etc. will extend to onlv existins data and
recclrds.

(iv) Whenever there is an RTI query, or any other branch needs an5,

infonnation/records regarding an,v aspect of the
recruitment/examination process. the concerned official w,ili make
a written request/demand to the Controller cf Examinations. The
Controller of Exarninations r.l.ill provide the infbnnation in writing
against a receipt to the concemed official/Pl0.

(a) The Verification Committee(s) shall be constituted tbr every
examination. Each committee shall be headed by one otficer not below
the rank of Under Secretary r,vith two other members. The
Committee(s) shall verif,v the authenticity of required documents of
each selected candidate. In case of any dor-rbt pertaining to any
documents. the committee may. tvith the approval of Secretar,v.
APPSC get it verified fiom the concerned issuing authorities. Once the
documents are verified by the committee il shall be submitted to the
Secretarl,. APPSC and necessary process l'or recommendations of
selected candidates to the concer:ned deparlments. The verification
committee may include officers from other depaftments, if required.

(b) Whenever an advertised post has 2(two) or more departments, the
preference for the departrnent shall be obtained mandatoriiy from the
candidate at the time of application and vacancy shall be allocated on
the basis of merit-cum-preference.

(a) A strong room shall have multi-layered security' system. The keys of
each doors and gates rvill be handled by different ofT-rcers. The CCTV
slrall be instalied 24X7. All the activities and movements of man and
material duriug entry and exit shall be properly recorded in the 1og

book and video graphed. 'fhe strong room should be strictly operated
as per the strong room protocol"

(a) A dedicated redressal and grievances cell has been established in
APPSC to address grievances of the candidates related to the
examination. The candidates can send their grievances pertaining to
any stage of the examination to the cell lbr necessar)/ redressal in a
time bound rranner.

XXII. Strong Room:

XXIIL Redressal and
grievances cell:
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XXIV. Repeal &
Savings:

(a) The Arunachal Pradesh Public Serr,'ice Commission guidelines fbr
conduct of eramination, 2017 are hereb,v repealed by the Arunachal
Pradesh Public Service Commission Manual fbr Conduct of
Examination.2A24.

(b) Notwithstanding such repeal. anlthing done or any action taken under
the guidelines refer in all acts, orders. decisions. recommendations
including the conduct of an interview', selection or competitive
examination. or declaration of anv result thereof b-v or on behali of the
Commission in accordance with the guidelineslmanual shall deemecl to
be. and alu,at,s to have been. valid and any-proceedings in relation to
interviews. selections or competitive examinations pending on the date

of commencement of the guidelines in force prior to such

comnlencement.

(c) The Commission may review the provisions of this manual fiom time
to time and make necessary con'ections and modilications as deem fit
and proper in this manual.

This rnanual has been approved by the Commission on 5th August 2024

(Parul

q
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